[image: image1]
ST EUPHEMIA COLLEGE


           K – YEAR 12



1. Policy Statement

This Policy should be read in conjunction with the St Euphemia College Attendance Procedures for Primary and High School. To ensure that students, parents, caregivers, teachers and administrators are notified of, and understand this Policy, the accompanying Procedures should be implemented.
The Education Act 1990 (Section 22) states that it is the duty of the parent of a child of compulsory school age (6yrs to 17yrs) (Section 21B) to cause the child: 
· to be enrolled at, and to attend, a government or a registered non-government school

· to be registered for home schooling with NESA and to receive instruction in accordance with the conditions to which the registration is subject.

Regular attendance at School is essential if students are to maximise their learning potential.
The purpose of this Policy is to ensure that St Euphemia College meets its Legislative requirements in accordance with the 1990 Education Act in relation to attendance of enrolled students and that procedures for the recording and maintenance of enrolment and attendance registers for all students enrolled at the School, are outlined clearly.

2. Applicability

This Policy and its accompanying Procedures applies to all staff, students, parents and caregivers of St Euphemia College.

3. Context/Rationale

It is a legal requirement of the Education Act 1990 that children between the ages of 6 and 17 attend school. 
Education is important, and regular attendance at school is essential for a student to achieve their educational best and increase their career and life options. The School works in partnership with parents and caregivers to encourage and support regular attendance of children and young people. When students attend school every day, learning becomes easier and students build and maintain friendships with other children.

Attending school on a regular basis, allows students to take important steps towards reaching their full potential and provides them with the greatest opportunity to learn new things and develop their skills. Students who miss school frequently can fall behind with their work and do less well in examinations.

The NSW Education Act (1990) sets out requirements for enrolment and attendance of students at school.

A child who commences school by age 6 and completes Year 10 of secondary education, but who is below the age of 17 years is of compulsory school age unless the child participates on a full-time basis in

a)
approved education or training, or

b)
if the child is of, or above the age of 15 years - paid work or 

c)
a combination of approved education or training and paid work. 

Enrolled students, 17 years and over are required to attend school regularly to meet Higher School Certificate course requirements. It is the responsibility of parents and caregivers to ensure that this occurs.
Unsatisfactory school attendance may affect the awarding of both the Record of School Achievement (RoSA) and the Higher School Certificate (HSC).

4. Monitoring, Evaluation and Reporting Requirements

Rolls are marked electronically using the Edumate Student Management System at Roll Call.

High School - The Edumate system stores detailed information on student daily attendances. Student attendance history, absences, lateness and other statistical information can be immediately provided on request. Data from Edumate is backed up on a daily basis both internally and offsite.
Primary School - Rolls are checked by the Primary School Deputy Principal or her delegates monthly, to ensure that procedures are being followed. Class rolls are to be submitted to the Primary Secretary at the conclusion of each year and stored in the Administration Office. Class rolls are photocopied and stored offsite by the Primary School Deputy Principal. These photocopies will be updated once a term.
NESA requires that student records should be kept for 7 years after the student has turned 18 years of age.
The Principal, Primary School Deputy Principal, Welfare Coordinator, High School Administration Coordinator and Attendance Officer will continue to monitor and evaluate the School’s Attendance system.

The procedures for maintaining the student attendance can be found in the ‘K-Year 6 Attendance Procedures 2023’ and the ‘Years 7-12 Attendance Procedures 2023’.
The Principal of St Euphemia College maintains a register, in a form approved by the Minister, of the enrolments and daily attendances of all children at the School, which includes information for each student as required by Section 3.8 of the NSW Education Standards Authority (NESA) Registered and Accredited Individual Non-Government Schools (NSW) Manual.

Where the parents or caregivers of a student of compulsory school age seeks an exemption from attendance at school or an exemption from enrolment, the Principal will process the parent’s or caregiver’s application in accordance with the guidelines from NSW Department of Education. 

The Principal may exercise the Minister’s delegation under Section 25 of the Education Act 1990 in relation to granting and cancelling a certificate of exemption from being enrolled and attending school in certain prescribed circumstances.

5. Policy Review

This Policy and its accompanying Procedures will be reviewed and updated as required. [image: image4.png]
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